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It’s YOUR future! 
So what are you going to do with it?

Choosing and developing your career is a journey. It starts with finding out about 
yourself and who you are. The next step is exploring career opportunities and 
their requirements. You can then look at what direction you want to take, set 
goals and plan how you will achieve them. Your journey will continue throughout 
your life because your career will continue to develop as you grow, change, gain 
experience and take advantage of new opportunities along the way. 

You future is waiting. Let’s get moving.

 What are the options?  
How do you choose? And 
how do you get there? 

An actor?

An engineer?

A plumber?

A fitness instructor?  

A nurse?

A baker?

MODULE 1: YOU AND YOUR CAREER
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WELCOME

COURSE MODULES

Welcome to Learn to Earn, a career development course to help you on 
your journey to your dream career. 

Learn to Earn will help you to explore career options, study routes, starting a business, getting a job 
and succeeding at work.

The course has 10 sessions. Each session is two hours long. This will take 20 hours altogether.

At the end of every session, you will get a self-study task to do at home. These tasks will also take 20 
hours altogether. 

To do this course, you need:

 > A logbook (notebook) to do activities, record your goals and plans, and keep track of your ideas

 > This coursework book. It is your textbook, with information, activities, self-study and assessment 
tasks. It is yours to keep so you can write in it 

 > Commitment to working hard, attending all the sessions and completing all the activities, self study 
tasks and three formal assessments

MODULE 1: You and your career

MODULE 2: Studying further, starting a business and getting a job

MODULE 3: Life at work

“The only place success comes before work is in the dictionary.” 
– Vince Lombardi

MODULE 1: YOU AND YOUR CAREER
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  SESSION 1 
  DISCOVERING BRAND ‘YOU’
In this session, you will learn about yourself: your interests, your strengths, your 
values, and what makes you special. At the end of the session, you will put it all 
together to create your unique identity − brand YOU.

WHAT IS A BRAND?
A brand shows the special identity of a business and its products. It shows us what is special about a 
product and what makes it stand out. For example, Blackberry and iPhone are brands. They are both 
cell phones, but we never get them mixed up, because each cell phone has a brand that we can easily 
identify. Businesses decide what makes them special and use that to develop their unique brands. 
They have different ways of branding themselves, such as:

 > Through LOGOS, which help us to recognise them. Effective logos have a simple picture or image, 
and colours that people can easily remember. 

 > Through SLOGANS to tell us what is special about them. For example, Nokia’s slogan is Connecting 
people. What does this tell you about the product or service Nokia offers? 

Logos and slogans can be very powerful. They show us what is special about the brand and they 
make us want to use that product. 

EXAMPLE:

What does this tell you about ABSA?

{SLOGAN} – 
a short, catchy phrase for 
a business or product

{LOGO} – 
the name and symbol of a 
business or product

{BRAND} – 
the identity of a business 
or product

MODULE 1: YOU AND YOUR CAREER
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During this session, you are going to explore brand YOU. 
As with businesses, when you brand yourself, you tell the 
world who you are, what you are good at, what you value, 
and what makes you special. Branding yourself helps you to 
take control of your life. It helps you to plan and set goals. 
It is an important part of being successful in today’s world. 

WHO ARE YOU?
Career counsellors suggest that you should choose a career 
that suits your interests, strengths, values and personality. 
How much do you know about yourself? Do the next two 
activities to find out …

“Choose a job you love, and you will never have to work a day 
in your life.” – Confucius

 If you don’t brand yourself, others 
will brand you. And letting others 
brand you can be a risky business.  

MODULE 1: YOU AND YOUR CAREER
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Tick here Score 

Set up a filing system C
Fix a computer problem I
Sing, dance or play a musical instrument A
Look for opportunities to make money E
Make or fix things (e.g. make furniture, fix a car) R
Be the club treasurer, keep records and look after the money C
Find out about the human body, insects, fish or animals I
Cook for a group of people R
Look after children S
Design clothes A
Plan and organize the detail of a party, such as how much food or drink you will 
need for the number of people

C

Run a tuck shop E
Work with animals R
Volunteer at a charity S
Decorate a house or office A
Study and research diseases I
Play sport (e.g. running, playing soccer, swimming) R
Paint, draw, do sculpture, make pottery A
Listen to people’s problems S
Look after a sick person S
Plant and look after a garden R
Start a club E
Research and find answers to environmental issues I
Teach a friend who is struggling with a school subject S
Keep a budget and always know exactly how much money you have left for the 
month

C

Sell things E
Do maths or accounting problems I
Write stories A
Chair a meeting or run a project E
Work with facts and figures C

R I A S E C

ACTIVITY 1: Your Interests and Strengths
Go through the following list. Tick all the statements that you enjoy 
doing, or are good at.  

Your score: Now count up how many ticks you got for each letter and write the totals here:

MODULE 1: YOU AND YOUR CAREER
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What does your score MEAN?
Each of the letters shows a different area of interest or aptitude. The areas where you have the highest 
scores show where your interests or strengths lie. (Often, we fall into more than one area.)

Adapted from www.myfuture.edu.au, http://www.jobguide.thegoodguides.com.au, and The Career Interest Program Prentice-Hall, Inc. © 2001,  
viewed on https://www.oaklandcc.edu/careerfocus/spring2001/assessment.htm on 2 December 2013

Mainly R =  
Realistic 
careers: 

These jobs involve using your hands or tools and equipment to make or fix things. 
You might need to know how to use machinery or equipment. Example jobs are: 
mechanic, fire fighter, police officer, chef, carpenter, engineer, farmer, builder.

Mainly I = 
Investigative 
careers: 

These are scientific or analytic careers that involve working with ideas or 
investigating and finding answers to scientific, technical, or other problems or 
questions. You might need to research, observe, analyse or interpret data or 
results. Example jobs are: biologist, computer programmer, engineer, pharmacist, 
mathematician, dietician, reporter, detective.

Mainly A =
Artistic 
careers: 

These careers involve working with ideas to express, present or perform them. You 
might need to understand design, style and related concepts. Example jobs are: 
artist, musician, novelist, photographer, interior designer, fashion designer, script 
writer, television announcer, actor, disc jockey, architect, town planner, florist.

Mainly S = 
Social 
careers: 

These careers involve working with people to help, inform, teach or treat them. 
You might need to discuss personal issues, listen to people’s problems, and 
provide a service, instruction, advice or treatment to meet needs. Example jobs 
are: social worker, counsellor, psychologist, teacher, nurse, doctor, occupational 
therapist, paramedic, dentist, optometrist, sports trainer.

Mainly E = 
Enterprising 
careers: 

These careers involve working with people to persuade, motivate, negotiate 
with or serve them. You might need to sell, promote, provide goods or services, 
bargain, or present a point of view. Example jobs are: business owner, manager, 
sales representative, travel agent, trade unionist, marketing manager, public 
relations manager, estate agent, advertising copy writer, financial advisor, 
environmental activist.

Mainly C = 
Conventional 
careers: 

These careers involve working with data to order, process or get facts and figures, 
or to develop or implement policies and procedures. You might need to organize, 
use or update information (e.g. files or accounts). Example jobs are: accountant, 
human resources manager, secretary, banker, bookkeeper, dental assistant, lawyer.

{APTITUDE} – something you are good at and have a natural talent for

MODULE 1: YOU AND YOUR CAREER
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Earning lots of money is very important OR
Enjoying your job is more important 
than the money 

Doing a variety of tasks OR Doing the same tasks 

Working with lots of people OR Working alone

Being responsible for your work only OR
Being responsible for the work of other 
people

Working during normal business hours, 
during the week only

OR
Working at any time, including nights, 
weekends, holidays 

Working inside OR Working outside 

Working at a desk all day OR
Working at lots of different places, 
including travelling

Doing work that helps others or your 
community

OR
Your work does not need to help or 
benefit others

Having work that is always challenging OR
Work shouldn’t be too stressful or 
challenging

PAUSE for thought 
What have you learned about 
yourself? In your logbook, write the 
three most important things you have 
learned about each of these areas:

 > Your interests and strengths

 > Your values

 Some of 
these things 
may change as 
you grow older. 
But think about 
what they mean 
for you now. 

ACTIVITY 2: Your Values 
Everyone has a set of personal values – that is, ideas and beliefs that are important to 
them. Examples are:  loyalty or honesty. People are happiest and most fulfilled if they 
live their lives according to their values. Career counsellors say that you should choose 
a career that matches your work values. This means identifying what is important to you 
in the working environment.

What is more important?
Go through this list of statements. For each statement, tick the option that is more important to you

MODULE 1: YOU AND YOUR CAREER

8

5499_LearntoEarn_Module1_Contents_FA.indd   8 2014/09/10   11:56 AM



WHAT ARE YOU DOING NOW?
The next step in your journey is to take a good look at your life right now. Life coaches use a Wheel of Life 
to help people think about this. 

When you use a Wheel of Life, you look at all the different parts in your life, for example, your education, 
your relationships, your health and your finances. This can help to give you a clear idea of where you 
are doing well and putting in enough effort, and also where you should be making more of an effort. It 
helps you to set goals for the future.

{LIFECOACH} – a professional who helps people to work out their goals in life, and plan 
how to achieve them

 When you create a Wheel of Life, go through the sections one at a 
time. You think about how you are doing in each area and rate yourself 
from 1–5, where 1 is terrible and 5 is fantastic. So if you are working really 
hard at school and doing well, you will score 5 for the “work” section. If 
you are doing OK, you will give it a 3. 
 This is my Wheel of Life. Some things are bad, some are okay but only 
my friends are really great! It gives me a good picture of things in my life 
now, but I think I want to make some changes for the future. What do you 
think I need to change?   

1

Terrible!

2

Bad

3

Okay

4

Good

5

Fantastic!

MODULE 1: YOU AND YOUR CAREER
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Now follow the steps below to create your own Wheel of Life using the blank wheel below.

How are you going to get from where you are now to where you want to be in one year’s time?
You need to plan and set goals to make it happen.

Step 1: Go through one section at a time. For example, start with “home”. How are things 
going at home: 1, 2, 3, 4, 5? Mark your score in your home section.

Step 2: Go through each section in this way.

Step 3: 
Join up the marks around the circle. This gives you your Wheel of Life now. How 
does it look?

Step 4: 
Go through the steps again and mark how you want your life to look in a year’s time. 
Use a different colour pen and join up the marks. This is how your Wheel of Life will 
look in the future.

1

Terrible!

2

Bad

3

Okay

4

Good

5

Fantastic!

WORK

LIFELONG EDUCATION

ACTIVITY 3: Create your Wheel of Life 

MODULE 1: YOU AND YOUR CAREER
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SPECIFIC

Your goals should answer the questions:

What do I want to do? (Use verbs such as: find out, organise, talk to, plan.)  
For example: I want to save R500 by the end of the year. 

Why do I want to do this? For example: To pay for a training course.  
How will I do this? For example: By doing housework for someone. 

MEASURABLE

You must be able to measure your goals so that you know what progress you 
are making towards achieving them. For example, if you want to save R500 
within one year, each month you can measure how much money you have 
saved towards the R500. 

ACHIEVABLE
Your goals should answer the questions:

What do I need to do each month to achieve my goals? 

What opportunities are there to help me achieve them?

REALISTIC
You must be able to achieve your goals. They should be “do-able”, practical 
and manageable. 

TIME-BOUND
You must set an end date to your long-term goal so that you have a  
clear target to work towards. Then set dates for your medium-term  
and then your short-term goals. Be realistic with your dates.  

{SPECIFIC} –
clear and 
well-defined

{MEASURABLE} –
able to be measured  
or proved

{ACHIEVABLE} –
able to be  
reached

{REALISTIC} –
sensible and  
practical

{TIME-BOUND} – 
having fixed 
deadlines

SETTING GOALS
All your goals (long-, medium- and short-term) should be SMART:  Specific, Measurable, Achievable, 
Realistic, Time-bound.

MS A R T

MODULE 1: YOU AND YOUR CAREER
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My long-term goal for my career:

What? To save up money to go to a university of technology

Why? To get a Diploma in Marketing

How? By setting up a small business in my community to help me make money

Short-term goals Deadlines

Think of ideas for a small business. Choose one main idea to work on. End of month 1

Do market research to see whether the business idea is realistic. End of month 2

Try out the business idea. End of month 3

Medium-term goal

By the end of 6 months, I will have made R500 through my small business.

2. Break down your long-term goal into medium-term goals that you can 
achieve in the next six months. 

1. Set one long-term goal for your WORK and LIFELONG EDUCATION sections 
− something that you want to achieve within the next year.

3. Break down your medium-term goals into short-term goals for each month, 
which will help you reach your medium- and long-term goals. 

4. Go back to your goals all the time. Mark off those that you have achieved, 
set new goals or change your goals. 

ACTIVITY 5: Share with your partner

Step 1: Discuss your Wheel of Life with a partner. How balanced is it now? Where are you 
putting most of your attention and energy?

Step 2: 
Join with another pair and compare your Wheels. Discuss: How can your wheels become 
more balanced?

Step 3: 
Share your long- medium- and short-term goals with each other. Give each other 
feedback on how SMART each goal is. 

ACTIVITY 4: Set your goals 

MODULE 1: YOU AND YOUR CAREER
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ACTIVITY 6: Create brand YOU 
Do the following activity in your logbook. 

SELF STUDY
By now, you know quite a lot about yourself. You also have an 
idea of the kind of jobs that might suit you. Next, you are going 
to use this knowledge to create brand YOU.

Spend 90 minutes on this activity.
Bring your work with you to the next session.

HOME PAGE

Create your own LOGO and SLOGAN to brand yourself:

 > Keep it simple.
 > Include an image that represents you (draw it or cut or copy a picture from 

a magazine)
 > Use colours that say something about you.
 > Include a slogan that says more about who you are and your life goals.

ABOUT ME

Write a paragraph for the ABOUT ME section, which says something about you: who 
you are, what is important to you, who you want to be, where you see yourself in the 
future and how you want others to see you.

JOBS I’D LIKE TO DO

Use everything you’ve learned to write a section on JOBS I’D LIKE TO DO. Think of 
two ideas for work you might like to do, and say why you think they would be right 
for you. (Remember, you can always change your mind later.) 

 You will use your 
logbook throughout 
the course. Keep it 
after the course to 
remind you of what 
you learned. It could 
also be useful when 
you are applying for 
a job.  

Design a brand YOU website. Your website must have three sections: 

MODULE 1: YOU AND YOUR CAREER
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  SESSION 2 
  EXPLORING JOBS (part 1)
In the last session, you learned about your interests and strengths and you 
created brand YOU: your vision of yourself now and in the future. 

In this session, you will learn about modern career paths and different types of 
jobs. At the end of the session, you will research one job in detail and present it 
to the group at the next session.

MODERN CAREERS –  
not a straight path
Career paths have changed a lot in the last fifty years. In the old days, 
you chose a career and often stayed in it for life. You might even 
have stayed with the same company for your whole career. Today, it 
is different. There is less job security, more competition and lots of 
changes due to quick advances in technology. There are also many 
more opportunities and different types of work to explore. Your 
career journey can follow a route that older people might never even 
have dreamed of.

Read Lindiwe’s story to find out more.

 Don’t forget about your goals!  

“People with clear, written goals, accomplish far more in 
a shorter period of time than people without them could 
ever imagine.” – Brian Tracy, Author

MODULE 1: YOU AND YOUR CAREER
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ACTIVITY 7: Lindiwe’s career journey
Read Lindiwe’s story, then answer the questions:

Lindiwe completed high school in 2006. She couldn’t find a job and didn’t have 
enough money to study further. She volunteered to help at a children’s breakfast 
club run by her church. She helped cook and serve the children’s breakfast, and then 
clear up afterwards.

After a few months, the minister told Lindiwe that a local non-governmental 
organization (NGO) was looking for someone to co-ordinate and run after-school 
and holiday activities for children. He suggested that she apply for the job. Because 
of her experience working for the breakfast club, and a good reference from the 
minister, Lindiwe was offered a two-year contract. The NGO trained Lindiwe in child-
care work and by the end of her contract she had a Further Education and Training 
(FET) Certificate in Child and Youth Work. Unfortunately, at the end of the two years, 
the NGO couldn’t raise funds for the project to continue, so Lindiwe lost her job.

She went back to volunteering at the breakfast club. After a few months, a friend 
told her that the Department of Health was hiring Directly Observed Therapy (DOT) 
supporters to ensure that patients with Tuberculosis (TB) took their medication 
correctly. The job was part-time and training was provided. Lindiwe applied for the 
job and got it. 

Lindiwe worked as a DOT supporter for a year. Then she heard that an NGO involved 
in health promotion was looking for a child-care worker. She applied for and got the 
job on a two-year contract.

Lindiwe became very interested in the work of one of her colleagues, Kimendri, 
who was a social worker. She decided to investigate how she could become a social 
worker. She found out that her employer could set up a year-long learnership for 
her. To complete the learnership, she would need to study through a registered 
service provider, and also do practical work under the guidance of a registered 
social worker. At the end of the learnership, she would get an FET Certificate 
in Social Auxiliary Work. Kimendri agreed to be her mentor. She and Kimendri 
approached the director of the NGO, who agreed to the learnership. He applied to 
the Department of Social Development for funding for Lindiwe’s learnership. 

The following year, Lindiwe did the learnership programme. By the end of her 
contract, she had gained valuable work experience, as well as an FET Certificate in 
Social Auxiliary Work. The NGO got funding to continue the project, gave Lindiwe 
another two-year contract as a social auxiliary worker, and raised her salary.

Lindiwe hopes one day to study for a Bachelor’s Degree in Social Work and to get a 
job as a social worker, either with an NGO or the Department of Social Development. 

MODULE 1: YOU AND YOUR CAREER
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Questions:

1: 
Why couldn’t Lindiwe study further after completing high school? ..................................

..............................................................................................................................................................

2: 
What did Lindiwe do when she couldn’t find a job and couldn’t continue studying?   

.............................................................................................................................................................

3:
How did Lindiwe eventually get her first paid job?  ...............................................................

..............................................................................................................................................................

4: How long did Lindiwe have this job for?  ..................................................................................

5:
What educational qualification did Lindiwe get while she was working in her first job? 

.............................................................................................................................................................

6: What was Lindiwe’s second paid job? .......................................................................................

7: How did she find out about this job? .......................................................................................

8: What was Lindiwe’s third paid job? ...........................................................................................

9:
What type of training did Lindiwe do while she was working in her third job? ..............

..............................................................................................................................................................

10:
What educational qualification did this training lead to? .....................................................

..............................................................................................................................................................

11:
What kind of job does Lindiwe hope to get in the future? ...................................................

............................................................................................................................................................

12:
What educational qualification will Lindiwe have to get before she can get this job?  

.............................................................................................................................................................

MODULE 1: YOU AND YOUR CAREER
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Summary of Lindiwe’s career 
In her career so far, Lindiwe’s has had:

 > periods of unemployment
 > periods of underemployment (that is, where she did not have enough work to keep her 

fully busy)
 > periods where she worked without being paid (volunteered)
 > periods where she worked full-time
 > periods where she worked part-time
 > periods where she worked on a contract, that is, on a temporary basis, and
 > periods when she was studying and working at the same time

She has:

 > worked for different employers (her church, two different NGOs, the Department of 
Health)

 > done different jobs (cook and cleaner, co-ordinator of after-school and holiday 
activities, DOT supporter, child-care worker working to improve the health of children). 
She hopes to work as a social auxiliary worker and a social worker in the future

 > worked in different sectors (education, healthcare). She hopes to work in the social 
work sector in the future

This is not unusual in a modern career. You are likely to experience all of these things. In 
addition, there might be times when you:

 > have more than one part-time job at the same time
 > do work that you have not been directly trained to do

Career paths today are flexible and involve a lot of change. You need to take responsibility 
for your career. You cannot expect your career to happen without planning and working 
hard to make it happen

PAUSE for thought 
Think about Lindiwe’s attitude toward building her career. How did she feel about unpaid 
work? Did she consider any work ‘beneath’ her? What is your attitude to these things?

MODULE 1: YOU AND YOUR CAREER
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JOBS PEOPLE DO
Find out as much as possible about many different jobs so that you can make informed decisions. At all 
times, keep in mind what you’ve learned about yourself and try to identify jobs that might suit you.

ACTIVITY 8: How many jobs can you think of?
There are thousands of different kinds of jobs. Brainstorm a list of all the jobs you 
can think of. 

ACTIVITY 9: Wall-to-wall jobs
Work in a group. Choose five jobs and discuss what you know about 
them. Share your ideas with another group.

 Do any of these jobs sound interesting?  

Accountant

Carpenter

Jeweller

Caterer

Electrician

Photographer

Truck driver

Plumber

Tour guide

Gardener

Police officerPilot

Weaver

Bartender

Bed & breakfast 
owner

Beautician

Chef

Street 
cleaner

Bicycle repair 
technician

Crèche 
teacher

Handyman

Domestic 
worker

Picture  
framer

Traffic cop

Telesales 
marketer

Quantity 
surveyor 

Nurse Shoe 
repairer 

Laundry 
attendant

Project 
manager

Hair  
stylist

Car wash 
attendantCandle makerBuilder

MODULE 1: YOU AND YOUR CAREER
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Fact file: At work with a sound engineer
Read the case study below of someone who has achieved his dream of 
becoming a sound engineer. 

Highest standard passed at school: Matric.

High school attended: Lincoln Heights Secondary.

Previous occupations: None.

Qualifications: Advanced Diploma in Sound Recording Engineering from City Varsity.

I financed my studies with: Help from my parents.

I love what I do because I get to work with many acclaimed artists and work on some of the best 
recording and mixing gear the world has to offer.

A typical day at work: Record bands, mix bands, work on television adverts, set up live gigs.

Highlights: It is exciting because there is lots of pressure and I am challenged every day to meet 
new and different demands. It is rewarding when clients are satisfied with the work I have done.

Challenges: The hours can be long and sometimes I have to put up with negative and 
impatient musicians.

I would recommend this career because: It’s a lot of creative fun and if you enjoy music and 
sound, you get to do what you love for a living.

Future plans: To grow our business!

Adapted from: www.careerplanet.co.za

MODULE 1: YOU AND YOUR CAREER
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Unusual jobs
Leon is a shark tank cleaner at an aquarium. He cleans the windows of 
shark tanks – both outside and inside. He is a qualified scuba diver who 
works under water, inside the tank, with the sharks for company!

Nosi is a professional sleeper and gets paid to sleep! She takes part in 
university studies on sleep and dreams.

Tiara works as a submarine cook in the navy. She lives and works in a very 
small space and spends many months deep under the ocean. She says that 
if you need to see the sky above you and feel the grass under your feet, you 
should rather become a chef in a restaurant on dry land! 

Peter is a vomit cleaner at the funfair. He cleans up after people who vomit 
on roller coaster rides! He says he loves roller coasters and being able to ride 
them for free makes the job worth it.

Tyron works as a gross-stunt tester. Before game shows such as Fear Factor, 
Tyron tests challenges like eating cockroaches and worms, to make sure they 
are safe for the contestants to do.

Buhle is an ethical hacker. Instead of trying to break into IT systems illegally 
to steal information, she is employed by companies to break into their own 
IT systems to find the weaknesses in their security. This allows them to fix the 
problems before criminal hackers find them.

Siya is a beekeeper on a bee farm that produces honey. He looks after the 
bees and repairs their hives. He says that to do this job you must like being 
outdoors and working with your hands. You must also like bees and be 
interested in nature and environmental issues. You can’t do the job if you 
are scared of getting stung, or if you are allergic to bee stings or pollen.

Max is an embalmer. He cleans and preserves human bodies after death. 
It’s his job to make a body presentable for loved ones to say their final 
goodbyes. He says you need to understand human anatomy as well as be 
good at doing hair and make-up.

 Ever heard 
of any of these 
jobs?  

Information about unusual jobs was adapted from www.womensday.com, www.forbes.com, 
www.pacecareers.com and www.totaljobs.com

MODULE 1: YOU AND YOUR CAREER

20

5499_LearntoEarn_Module1_Contents_FA.indd   20 2014/09/10   11:56 AM



ACTIVITY 10: What skills, interests and personality do 
these jobs need? 
Fill in the table below for each of the unusual jobs. Compare your ideas with a partner. 

Job Skills Interests Work values Personality

Shark tank 
cleaner

Professional 
sleeper

Submarine 
cook

Vomit 
cleaner

Gross-stunt 
tester

Ethical 
hacker

Beekeeper

Embalmer
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ACTIVITY 11: Research a career 
This is a formal assessment task. Is there a career you are interested in researching? 
If not, your facilitator will give you one to research. Research the job and make a 
poster to explain your research.

SELF STUDY 
During this session, you have learned about some of the different jobs people do. Now you are going 
to research one career in detail.

RESEARCH THE JOB

If possible, interview someone who does that job. If not, read about the job. In your research, answer as 
many of the following questions as possible.

Interview and research questions

i. Job title and description: What do you do? Tell us about:
 > your job
 > your daily tasks and responsibilities 
 > the tools and equipment you use
 > the hours you work
 > where you work

ii. Qualities as a person: What kind of person do you need to be to do this job? e.g. you need to be able to work:
 > on your own
 > in a team
 > under pressure
 > outdoors
 > with your hands
 > doing physical work
 > dealing with the public
 > in same place
 > travelling a lot

iii. Career path: 
 > How do you get into this kind of work?
 > What skills and qualifications do you need and where can you get them? 
 > What school subjects could help?

iv. Career opportunities:
 > Is there anything else you could do with these qualifications and experience? 
 > Are there opportunities for further advancement in this career? (For example, could you be 

promoted to a more senior position? Could you start your own business with your skills?)

v. Reflecting on your job:
 > What are two great things about your job and two challenges?
 > Do you like your job and would you recommend it as a career for other people?

vi. Do you have any words of inspiration for us?
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Assessment rubric
Your poster will be assessed using the following rubric:

Criteria for poster: Completely (2) Partially (1) Not at all (0)

There is correct information under all the headings

The information is well-organized

The information is interesting

The poster is neat and well laid out

The poster is eye-catching and includes suitable 
pictures

Total (max 10)

Spend 3½ hours on this activity.
NB: Bring your poster with you to the next session. 

MAKE A POSTER

Make a poster to explain your research and for presentation at the next session.

Use these headings:
 >  Job title
 >  Job description
 >  Tools and equipment used
 >  Hours of work
 >  Place of work
 >  Personal qualities needed
 >  Career path (training and qualifications needed)
 >  Career opportunities (other jobs with the same qualifications and opportunities for advancement)
 >  Reflection on the job 

Illustrate your poster with pictures related to the job (these can be your own drawings and/
or photographs copied from books, magazines or the internet.)
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  SESSION 3 
  EXPLORING JOBS (part 2)
In the last session, you learned about modern career paths and different types of 
jobs. You also researched one job for presentation at this session. 

In this session, you will explore some jobs in more detail, and learn about job 
trends and scarce skills. At the end of the session, you will write questions for a 
quiz and identify your top jobs.

JOBS, JOBS, JOBS
In the last session you learned that finding out about many different jobs can help you to make informed 
career decisions. At all times, keep in mind what you’ve learned about yourself and try to identify jobs that 
might suit you.

Assessment team

Team being assessed

Poster topic

Yes! Partly No!

1. There is correct information under all the headings

2. There is lots of information about the job

3. The poster is eye-catching and attractive

4. The most interesting part was ...

5. The least interesting part was ...

6. Any other comments ...

ACTIVITY 12: Job poster presentations 
Present your research about different jobs to each other.  Listen closely to all the 
presentations and think about whether any of the jobs might suit you. You also need to 
assess five people’s presentations. Use your peer assessment forms.

Peer assessment form

PAUSE for thought: Think about all the presentations you’ve seen. Identify the three 
most interesting jobs. Why do you find them interesting? Write your answers in your logbook.
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JOB TRENDS AND SCARCE SKILLS
When thinking about what work you could do, you also need to think about what jobs are available 
now and in the future. There’s no point spending time and money getting skills for something and 
then not being able to find a job. Two important things to think about are job trends and scarce skills.

Job trends 
Job trends give an idea of how many people are employed and unemployed in different areas and 
which jobs are in demand. They also make predictions about how this will change in the future.

Scarce skills
When not enough people have the qualifications, skills and experience to do a particular job these are called 
scarce skills. People who have these scarce skills are in high demand. For example, skilled artisans are in such 
short supply in South Africa that the minister of higher education declared 2013 the ‘Year of the Artisan’ in 
order to encourage people to learn these skills. You are more likely to get a job if you develop a scarce skill.

SELF STUDY 
During this session, you have learned about some jobs in more detail. Now you are going to write 
questions for a quiz and choose your top jobs. 

{ARTISAN} – person who is skilled in a specialised trade, such as an electrician or a plumber

ACTIVITY 13: Write quiz questions and choose top jobs 

Spend 60 minutes on this activity.
Bring your work with you to the next session.

Step 1: 

Write six quiz questions to ask your peers at the next session. Do it like this:

 > Look through everything you’ve learned so far on this course. 

 > Write two questions about each session (six questions) and their answers.

Your facilitator will put all the questions together at the next session and have a team quiz.

Step 2: As you do this task, think about the jobs you have identified during the course. What are 
your three top jobs? You will explore them further in the next session.

MODULE 1: YOU AND YOUR CAREER

25

5499_LearntoEarn_Module1_Contents_FA.indd   25 2014/09/10   11:56 AM



  SESSION 4 
  THE JOB FOR BRAND ‘YOU’
In the last session, you learned about some jobs in more detail, and about 
job trends and scarce skills. You also thought about what jobs you might be 
interested in. 

In this session, you will learn more about skills, and study and funding 
requirements for jobs. At the end of the session, you will identify the study and 
funding requirements for the three jobs you have chosen. 

ACTIVITY 14: Quiz
Work in groups. Choose the four best questions from each person and give them to 
your facilitator to ask during the quiz. Good luck to your team and enjoy the quiz!

WHAT’S THE RIGHT JOB FOR YOU?
You’ve learned a lot about yourself as well as about many different types of jobs and career paths. It’s 
time to start putting it all together. 

PAUSE for thought: If you have a dream career that 
you can’t achieve immediately, remember Lindiwe’s story in 
Session 2. When you spend time planning your route options, 
remember that you might need to take lots of small steps to 
get the skills, experience and resources you need to reach your 
dream destination. Keep a record of your plans in your logbook.

 If you need to raise money to pay for your studies, one 
of your short-term goals might be to get a part-time job or 
start a business before you register for a course. Registering 
for a course will then become a medium-term goal, which 
can happen when you’ve saved some money.  
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ACTIVITY 15: Your interests
Think about what you know about yourself and about different jobs and then tick 
which of the following is true for you.

 > I am interested in working with animals, working with plants, protecting the 
environment or working outside. 

 > I am interested in finding out how things work, designing and building things, 
repairing and maintaining things or working with my hands.

 > I am interested in finding out how things work, discovering solutions, repairing and 
maintaining things and working with computers, or other electronic or electrical devices.

 > I am interested in treating and caring for people who are not well, educating people 
about health, using technology to treat people or preparing and dispensing medicine.

 > I am interested in teaching or training people, helping or caring for people, improving 
the welfare of others or contributing to the community. 

 > I am interested in making things, extracting or processing raw materials, operating 
machinery or working with my hands.

 > I am interested in providing services to customers, buying and selling goods, promoting 
goods and services, or persuading people.

 > I am interested in preventing and investigating crime, protecting people and property, 
or interpreting and applying laws.

 > I am interested in driving vehicles, operating machinery, storing and moving goods or 
practical routine work. 

 > I am interested in supervising or advising people, managing a business or organization, 
planning and organizing activities, or working with numbers. 

 > I am interested in travel, culture, food or drink, providing information and personal 
services to people, helping people enjoy themselves or meeting new people.

 > I am interested in expressing ideas through the creative arts (dance, drama, music, 
painting, film, writing, etc.), gathering and processing information, informing or 
influencing an audience, performing for or entertaining people.

 > I am interested in finding out how things work, developing theories, inventing and 
experimenting or problem solving.

 > I am interested in outdoor activities, training or coaching people, sport, athletics, 
games, or running leisure and activity programmes.
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ACTIVITY 16: Matching interests with jobs
Work with others who have similar interests to you. Together, brainstorm jobs that 
might match your interests. 

ACTIVITY 17: Skills, study and funding options for 
becoming an electrician
Re-draw the diagram below and then complete the diagram from the information 
that follows.

Read the information on the next page about becoming an electrician and use it to complete your 
diagram. Make sure you put some information under all the headings. 

Becoming 
an 

electrician

EXPLORING SKILLS, STUDY AND FUNDING REQUIREMENTS
All jobs need skills. There are different ways to get those skills, either through on-the-job training 
or by studying further. In the following activity, you will explore this in more detail using the job of 
electrician as an example. You will then use what you have learned to think about the skills you need 
for your job choices, and also look at how you can get those skills.

Personal
requirements

Funding
options

Training 
options

School 
subjects
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Requirements for becoming an electrician
ELECTRICIANS SHOULD:

 > be at least 16 years old
 > enjoy working with their hands
 > communicate well with fellow workers
 > have good health
 > have good colour vision
 > be good at working with mechanical things.

SCHOOL SUBJECTS: 
If you want to study to be an electrician, 
you must have Mathematics and Physical 
Science at Grade 9 level. Electrical 
Technology is an advantage.

TRAINING: There are three ways to qualify as a registered electrician: 

1. An apprenticeship is a 4-year contract between a company and an apprentice. During this 
time, the apprentice learns skills on the job and does 12 weeks of theoretical training, which 
includes four subjects at national exam level. After each module, the apprentice writes a test. 
At the end of the apprenticeship, the apprentice writes a trade test. If he or she passes, s/he 
becomes a qualified electrician with a nationally recognized trade certificate.

2. A learnership is a training programme that combines theory at a college or training centre 
with relevant practice on-the-job, under the guidance of an experienced and qualified person 
called a mentor. There is a formal agreement between the learner, the training provider and the 
employer. This agreement gives details of what each group will do. A learnership for becoming 
an electrician usually takes about a year. At the end of the programme the learner will get a 
National Certificate in Electrical Engineering. There is no guarantee that the company that 
offered the learnership will employ the learner at the end of the programme. 

3. FET colleges offer a 3-year training programme that consists mainly of theory and includes 
some practical sessions. It leads to a school-leaving certificate that is similar to the National 
Senior Certificate (NSC) in schools. It is called a National Certificate Vocational (NCV). Learners 
also need to complete a practical internship under the supervision of an experienced artisan.

As an alternative to doing the full qualification, a learner can apply to do a skills programme at an 
FET College. Skills programmes are short practical courses.

FUNDING: Apprentices earn a salary while they are doing their training. Depending on the contract 
they have with their employer, they may have to cover their own study costs out of their salary.

Learnerships are free. If an unemployed person gets a learnership, he or she will receive an 
allowance for the length of the learnership. If an employed person does a learnership, he or she will 
continue to earn a salary.

There are several costs associated with studying at a Further Education and Training (FET) college. 
For example, there are course or tuition fees, course material fees, accommodation fees and 
possible additional fees, such as the cost of a trade test. If you register for an NCV, you do not have 
to pay a registration fee. If you do not have the money to pay for training at an FET college, you can 
usually apply for a bursary, scholarship or student loan.

When you have finished, compare your diagram with your friend’s diagram.
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SELF STUDY 
In this session, you have chosen three jobs to explore further. Now you will identify the specific 
requirements for each of those jobs.

ACTIVITY 18: Skill, study and funding options for YOUR job

Step 1: Create a diagram like the one you did on becoming an electrician for each of the 
three jobs you are interested in. 

Step 2:
Read about each career and try to fill in as much as you can. You probably won’t 
have all the information you need. 

Step 3: Use the diagram to identify what else you need to find out. 

Step 4:

Revisit the SMART goals you set in Session 1. Adapt or add to them so that you can 
make a list, with deadlines, of everything you need to find out in order to complete 
your diagram. (During the next session, you will look at study routes, training 
institutions and funding options and how to write letters to these institutions to 
find out more.)

Spend 2 hours on this activity.
Bring your work with you to the next session.
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